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STATE Apphcahon for OFFICE OF BECRETARYID
- OF DEPARTMENT OF ARCHIVES & HISTORY

_ GEORGIA RECORDS DlSPOSlTION STANDARD RECORDS MANAGEMENT DIVISION

1. Apphication Date INKTRUCTIONR: Sce separale inniructions fer compislion ol JFOR RECORDS mwnnm'owmonuu
front and reverse of thiv furm. Sign original and; two _coples|  Date Recelved Anlkluon No. Duc]‘-""?g ‘B?#
2. Amency Application N" and lorwnrd lo Departmrnl of Archives and Hlltorﬂ Mte‘liﬁoh ' -

7Ll 3(.7_

“Cgbhll Management Olfjcer.

3. AGINCY I)Ivi.llon Subdiviston & Admlmnterlnt Office Addren i B _ : .
'Department of Transportation '
Division of Highways A - Jerry Dubberly

6. Tel. No. :
656-5495

Office of Traffic Engineering and Safety
‘Atlanta, Georgia 30334

7. ACTION REQUESTED To ammend DlSpOSitlon Standard # 73-470

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATIONS;
RECORD WILL CONTINUE TO ACCUMULATE NO FURTHER ACCUMULATION ANTICIPATED

“ 8. Eamest &LatstDtesf Senes 9 Exact Sene Title o

5. Working Title

1920 - To Date Application and Permit for Commercial Drlveway File

"10. What is the function of the office in which this record series is created Ihe Division of Highways is responsible
for the planuning, location, design, construction and maintenance of all roads and bridges f1nanceH
by Federal-Aid, State-Aid or Authority funds. Only those county roads and city streets financed
entirely through local funding are designed, constructed and maintained without the supervision
or participation of the Division. 'The Division of Highways is divided into five sections: The
Pre-Construction Section, which determines project location through aerial photography and map-
ping, designs the bridges and roads involved, and obtains the right-of-way necessary; the Con-
struction Section, which conducts the tests of soil and materials involved, oversees construction
and assutes quality control, and supervises the seven District Offices throughout the State; the
0perat10ns Section, which 1ssues permits and enforces regulations governing overweight and over-
size vehicles, designs improvements in vehicular and pedestrian traffic controls, effects the
relocation of utilities existing on pioject right-of-ways, administers Staté&=Aid, aﬂd maintalns
the quality of highways; the Federal Liason Section, which works to obtain Federal funds afd
expedite compliance with Federal Highway Administration requirements on Federal-Aid projects;

and the Tollroads Section, which coordinates, administers and supervises the development, financ-
- ing, 1mp1ementation and operation of existing and proposed tollroads. :

e

11. This file contains the followmg documents (include form numbers and titles, if any. and file arrangefhent):

Documents relating to the issuing of permité' for the construction of commercial driveways”
- which encroach on the State's right-of-way.

Included are: Application and Permit for Commercial Dr:.veway (Form HD-412)
Performance Bond § and veloted
Correspondence .
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ATTACH SAMPLES OF THE FILE

EQUIPMENT OCCUPIED | Ne. ot Drawers | cu. Pt ot Records Ne. of Drawers Cu. FL of Reesrds

12. _ .
i ' ' ; o ANNUAL RATE OF ACCUMULATION :
) ‘ I T In Officets) In Storage Area(s)
Legslsize File Drawers . ‘ . .. - Ficor Bpace Occupled (Square Foel) 9

Last Precoding] All Prior
Year's Yoar's Yeaar's
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P QUESTIONNAIRE  Pinee an o in the iafer olamn. If answet In YRR ploage mmsten - “YES .'No |
13. Is this the Record Copy of the series? : T f{.«"‘“fa TR [x’] l
14. Is there a duplication of this series in another office or agency? . ' c - o [X] 1 .'|
A copy is maintained by the Field InsPector and the District Engineer . ;!
15. Is the information contaiied in this serics ever sumimarized or publushed? Attach copy of sL.mmary or DUbilCO!lOﬂ l 1 {1X]
’ ! ;' t:“—l-‘ .7-‘ -’ FiEd . " ‘T‘:. tie .' : X-
16. Does the series contain classified information rtqumna qecumy ﬁandhng PTestie s 4§ H?é‘?iﬁ'i"éf&;‘r’;‘ 7 4L! 1]
17. Does the series initiate,iémﬁd of (etminate agency policies and procéﬁdt’es? e R O rlxl
18. Could the*fun:ction be performed it _ttn_é,iiles were lost or destroyed? o [ R 1kl
. B _ 7 - . _ . Y ST
. . P P S ; - A N
19. Is the series {or major portion of it} regutarly .niciofilmed? It yes, why? g [ ] ! T Xf]
20. Does the record scries provide data as input to an EDP file? ._ ' L) LX)
21. Does the record series contain (iOCUI’ﬂEf‘lfdﬁOﬂ produced as EDP printout’. ' _ | {1 [x)
22, Has the Federal Gnvemmént |<qued mstrurtuons governmg retentuonldlsposttion of these fi Ies" : . _[ ]  1Xx)
23, Wlll lhere h(‘ a no( d fm lhe‘t ler‘md* ltt lJ yeals fr0ﬁ1 now’ lf yes \Vhat" R ‘ ‘( ‘ [m [ ]ﬂ
e s g e e T : et e R il
24 REQUIREMENTS The foflowmg requues lhe flles lo be kept permanently years. - - —
o A [X] STATE b. | ]5TATU1E OF ‘r [ ]AUDIT d [ ]FEDERAL e [ ]ADMtNISTRATlVE . [ ]HISTORICAL
_ 7 TLIMITATION” ™ “PERIOD - - - LAW ... DECISION = . "~ VALWUE . -
s : ) {Gte Law, Statute or other reason for the retentlon requirement) - IR
Georg:.a Code of Public TranSpoftatlon T1t1e 95-A Chapter 9 Article VI - Control of
Commercial Dr:weﬁ'tays o T S
25 AGEN("Y BECOMMENDATIONS Thts agency recommends that the ﬂle senes be cut off at the Qndk Qf each . I
-KX] CALENDAR YEAR [ ]FISCAL.YEAR - <c-. - [ ‘) Other - = -~ ... - then:
X1 Hald in the current files area month(s)/ . 1 . “year(s): - _
[ ] Transfer to [ 7] State Records Center [ -] Lotal Holding Area. hold oyear(s: - oo
[ ] Destfoy . .,'z,“.___r' i :_: o -, R . o T P
[x 1 Transfer to State Archives for permanent retention. L L
{ ] Destroy immediately after cutotf. ' " e
[ ] Other: (Specify) I
Rationale: Commercial driveways are an encroachment on the State's right-of-way. ,
Commercial driveways mist be bullt in compliapce with Department specifications and -
must be maintained in accordance with Department regulations. The Georgia Code of
Public Transportation gives the Department the author:.ty to regulate commercial
driveways. '
{Indicate brietly rationale for recommendatlons abovelor write additional remarks):
. S - ,,._ ,m,_, R T S AR LT T, Ty S Pe g _ " - .
Atta_c?.. Samples of the :?enes L o - Records WManagement Officer WM" UJ Date 7/4’7;/
26, Recommendatnons ' [ pproved [ ] Disapproved " 8. Arency/Dests < _ Date
i S e T i ot “_m ,
in Paragraph State /]/ Approved [ ] bisapproved ‘"'" Andita/Des \ Dete_ 4
IR RASA A5) T\ \TPIVN \ 0257
' . . : Sec m-y bl lhumutln i Dats
| 25‘- are: rt_com | \ ~F ]Dlsapproved (Y, “b‘ oA - ‘ 5-’5-7@ .
- 7 Committee ['mrcwed [ ]DIS&DDFOVEd( 'N /M, ; ‘ (pd j -



